建议打印在印有公司LOGO标志、公司全称（最好为中英文）的A4信纸上

Invitation Letter

To: The Consulate General of (国家), 

Dear Visa Section Officer,

We are very pleased to invite XXX（申请人姓名）to come to our company for 访问目的. Details as follow:

1. The invitee’s details:

Name: (申请人姓名)                               Date of birth: (出生日期)
Nationality:
(国籍)









Passport No: (护照号码)
Company: (被邀请公司英文名称)





Position: (职务) 

2. Invitation details:







Arrival date: (入境日期)
                       Departure date：
 (离境日期)



All expenses will be covered by: (费用承担方)
Hereby we guarantee that he will obey the local laws and return back to China on schedule. To ensure that our two companies’ business and cooperation can be carried out smoothly, please kindly issue XXX（被邀请人）the visa to enable him to proceed with these trips. If you need any further information, please feel free to contact us. Thanks in advance for your time and consideration.

Yours sincerely

Signature: (邀请人签名)
Inviting company: (邀请公司英文名称)
Add: (邀请公司地址)
Tel: (联系方式)
Seal: (加盖公司公章)
Date:（日期）
